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	1. Details of the host project 

	Name
	NEW HORIZON SPECIAL SCHOOL

	Street address
	NO. 20 4TH CIRCULAR ROAD,CANTONMENT
OPPOSITE THE TOGO EMBASSY

ACCRA.

	Postcode
	 P.O.BOX 01084

OSU-ACCRA

GHANA
	City
	ACCRA

	Region
	GREATER ACCRA
	Country
	GHANA

	Number of local staff (salaried)
	
	Number of local co-workers (like board member, etc.)
	

	Number of local volunteers (like students, trainees etc.)
	
	Number of international volunteers (4 month and longer)
	

	Number of planned places for weltwärts volunteers
	
	Distance between the Project and the volunteers actual work place
	…....km

	

	2. Legal representative

	Family name
	(Mr/Ms)
	FRANCOIS
	First name
	SALOME

	Position/function
	EXECUTIVE DIRECTOR/FOUNDER

	

	3. Contact person / VoLUNTEERS RESPONSIBLE in the host project

	Family name
	(Mr/Ms)
	FRANCOIS
	First name
	SALOME

	Position/function
	EXECUTIVE DIRECTOR/FOUNDER

	

	4. ICYE Contact (PARTNER ORGANISATION)/ MENTOR outside the host project

	Family name
	(Mr/Ms)
	ADDO
	First name
	ANNIE-MARIE

	Position/function
	ICYE OUT-GOING COORDINATOR

	Organisation
	ICYE GHANA

	Street address
	1ST OSTWE STREET

	Postcode
	P.M.B.ACCRA-NORTH,GHANA
	City
	ACCRA

	Region
	GREATER ACCRA
	Country
	GHANA

	Email
	icyegh@yahoo.com
	Website
	www.icyegh.org

	Telephone
	
	Telefax
	

	Number of local staff (salaried)
	5
	Number of local co-workers (like board member, etc.)
	4

	Number of local volunteers (like students, trainees etc.)
	
	Number of international volunteers (4 month and longer)
	

	Number of planned places for weltwärts volunteers
	
	Distance between the Project and the volunteers actual work place
	…....km

	5. Profile of the Partner organisation

	Type
	 FORMCHECKBOX 
  Non profit organisation or association                              FORMCHECKBOX 
  Other 

	Status
	 FORMCHECKBOX 
  Governmental / public
	 FORMCHECKBOX 
 Non-governmental        
	 FORMCHECKBOX 
  Other

	Activity level
	 FORMCHECKBOX 
  Local
	 FORMCHECKBOX 
  Regional
	 FORMCHECKBOX 
  National
	 FORMCHECKBOX 
  International

	

	6. Description of the icye contact/partner organisation

	Please present briefly your aims and regular activities as well as the size of the organisation. Add information about the organisation as well as the target group you generally work with.
ICYE Ghana is a voluntary Cultural Youth Exchange Organisation. ICYE exchanges with about forty(40) countries with the aim of breaking through barriers between cultures and people .Among others in Ghana includes the following:

Engage in social work with orphans/street children, Disabled youth and children, Rehabilitation centres, Hosting of volunteer in Host families/individual and projects, Educational work with school, Vocational institute, Integrated community centres for employable skills and many others.

	

	7. Description of the host project

	Please indicate an English title for the project:

NEW HORIZON SPECIAL SCHOOL
Please present briefly your aims and regular activities as well as the size of the project. Add information/photos (e.g. by regular mail) about the organisation as well as the target group you generally work with. Please give information about the number of staff involved in the project:
The School 

The school is situated at No. 20 4th Circular Rd, Cantonments, opposite the Togo Embassy, Accra. Ghana. New Horizon Special School, Accra - Ghana, is a purpose built establishment started by a mother of a daughter who has intellectual disability with the support of some parents and friends from American Women Association in January 1972. 

It provides day school education for children and vocational training and employment for adults who have intellectual disability. Persons with other disabilities e.g. spastic, cerebral palsy, visually impaired, hearing impaired etc are also admitted so long as their primary disability is learning difficulty. Presently students aged four to forty plus years attend the school.

The aims of the school are: 

1. to provide special type of education and vocational training for children and adults with special needs.

2. to develop each child' potential to the full so that he or she can lead productive and satisfying life.

The school is registered with the Ministry of Education, and has been legally registered as a Voluntary, Non-Profit making and charitable institution in Ghana. It is managed by an Executive Director and controlled by a Board of Trustees of New Horizon Special School. 

Parents are encouraged to take active part in the school's activities, and educational programs are organized for them from time to time. 

Philosophy: 
AS ITS PHILOSOPHY, THE SCHOOL BELIEVES THAT EVERY CHILD WHETHER HANDICAPPED OR NOT, HAS THE RIGHT TO DEVELOP TO HIS OR HER FULLEST CAPABILITIES.

	

	8. Description of the local community

	Please present briefly the local community of the project (e.g. geographical, social and economical environment).
NEW HORIZON is located in Cantonments in the Greater Accra. Accra, the seat of the Ga State, is today a melting pot of several Ghanaians and other "foreign cultures."  It is home to virtually anyone who identifies himself or herself with the city. 

That, in itself, is the bottom-line of traditional Ga heritage. The population of the Gas is relatively small. But today the whole city is filled with people from all walks of life. 

The city of Accra has been Ghana's capital since 1877, and contains fine public buildings reflecting its transition from a 19th century suburb of Victoriaburg to the modern metropolis it is today. 

Spreading along the Atlantic coast, the city is well endowed with luxury as well as great value hotels, excellent restaurants and night clubs. A range of absorbing museums and fine public monuments, modern business and commercial areas, as well as busy markets and tree-lined residential suburbs, is ready to be explored. 

The beaches of the Atlantic coast are popular with visitors and Ghanaians alike. La Pleasure and Kokrobite Beach, just 25km west Accra, are particularly popular at weekends. <> Among the highlights of Accra are the National Museum, with its splendid display of exhibits that reflect the heritage of Ghana from prehistoric times to modern times; the National Theatre with its distinctive modern architecture, the Centre for National Cultural Centre, Independence Square, the Kwame Nkrumah Mausoleum; the fishing port at James Town and Makola Market. The individuals in the society are friendly and ready to assist people at any point in time.

	


	9. Main themes for the volunteer activity

	Please tick not more than 2 boxes.

	 FORMCHECKBOX 
  Inter-religious dialogue
	 FORMCHECKBOX 
  Health

	 FORMCHECKBOX 
  Anti-discrimination
	 FORMCHECKBOX 
  Environment

	 FORMCHECKBOX 
  Art and culture
	 FORMCHECKBOX 
  Youth policies

	 FORMCHECKBOX 
  Disability
	 FORMCHECKBOX 
  Media and communications/Youth inform.

	 FORMCHECKBOX 
  Minorities 
	 FORMCHECKBOX 
  Education through sport and outdoor
      activities

	 FORMCHECKBOX 
  Gender equality 
	 FORMCHECKBOX 
  Post conflict/post-disaster rehabilitation

	 FORMCHECKBOX 
  Civil Protection
	 FORMCHECKBOX 
  Urban/Rural development

	 FORMCHECKBOX 
  Development Cooperation
	 FORMCHECKBOX 
  Others Children rights

	
	


	10. Motivation to cooperate with volunteers

	Please present briefly your motivation to host and cooperate with one or several volunteers in your organisation. 

Staffs at the project are open minded and are also ready to interact with parents at any point in time. The school is equipped with modern learning facilities and a clean environment for excellent child education.

We believe that international volunteers will also make an impact since children are eager to learn something new.
Volunteers are always welcome to our school, so long as they have the interest to help Children with special needs and have love and understanding.
*The rules of ICYE makes it clear about the function of volunteer. They are in the project to Assist and not to take the place of the ordinary worker. 
Please give information about the number of volunteers you can host.

We will be willing and glad to host two (2) volunteers.

	

	11. Proposed activities for volunteers

	1. Please describe what you can offer to volunteers in terms of service and learning opportunities. 

The volunteer will be having an on-arrival training/orientation                            with ICYE Ghana and also another orientation with the host project to be clear and familiar with the project.
2. Explain what will be the role of the volunteer in the project. 
It is a voluntary work therefore the volunteer will be there to assist.
* The role of the volunteer is to help other worker in the activities of receiving children in the morning, prepare materials, to help teachers in some matters, to help in lunch time, to support parents meetings, to help with homework’s and play games with them.
3. Describe the activities in which the volunteer will be involved and if there is space for own projects for the volunteers. Please explain for each volunteer, in case you will host more than one, what they will be doing.

*The volunteer will assist or if applicable teach subjects of which he or she is knowledgeable in.(e.g. preparing lesson notes and teaching aids)

*Volunteers will have the opportunity to undergo basic child care with the qualified Staff in the project.
*assist children to read and write as well as to complete their work

*assisting children in vocational training.
*engage children in outdoor games- football etc

* *assist with the library where necessary
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	12. Working schedule and vacation

	Please give examples for work schedules of the volunteers. 

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

Assisting the teachers in the classroom.

Assisting the teachers in the classroom.

Assisting the teachers in the classroom.

Assisting the teachers in the classroom.

Assisting the teachers in the classroom.

Free
Free
Considering the fact that the volunteer will have 2 days off (vacation) for each working month (24 days for 12 months voluntary service), please indicate which period will be the best for the volunteer  to take his vacation?

Volunteers are free during School vacation, midterm and public holidays. Volunteers can also arrange with their supervisors anytime they want to take their vacation.



	

	13. Volunteer profiles 

	Please describe the expected volunteer profile: What kind of characteristics will help the volunteer for the job? If specific skills like language, technical or manual skills, age, gender, etc., are required, please justify.

The volunteers should be opening minded to learn from the project and also to interact with the children. The language ENGLISH is preferred. 

Apart from the above, there are no special requirements for volunteers

	

	14. contact person / Volunteers responsible in the project/outside The Project

	Please give some background information about the contact person of the volunteer. Describe what kind of support the host project offers the volunteer to get to know the project and to get familiar with the target group and the activities. Please indicate a short outline of the induction period.

ICYE Contact persons are co-workers who are very familiar with ICYE rules and regulations and are highly experience and know how to handle volunteers in time of need.

During the first week of arrival at the project, the volunteer will be given an internal training to be familiar with the rules regarding the project, the Children, and the administration.  This will take a period of one week.
What kind of training could be relevant for the contact person? 

ICYE contacts are very trained and familiar with the handling and taking care of the volunteers. They also sent to camps which is organised by ICYE Ghana to access the volunteer and also if there is any problem we find the best way to solve.

Also ICYE contacts are sometimes sent to workshop trainings organised by various organisations to update their knowledge and skills.


	

	15. Appreciation of voluntary work

	Please describe in which way you will give some credit to the volunteers for their work. (For example a certificate recognising the voluntary work, particular awards, a farewell party etc.) 

ICYE-GHANA gives out certificate to every volunteer who participate in the voluntary work. The School will also honour the volunteer with a certificate based on his/her performance.


	

	16. Risk prevention

	Please describe how you will guarantee a safe living and working environment for the volunteers, how you will prevent risks and crises. (For example health risks, diseases through work? Safety of location of the project? Etc.) 

General risk prevention:

PREVENTION OF HEALTH PROBLEMS

 Volunteers are advice to vaccinate themselves before entering Ghana, and also upon their arrival they will be educated of the preventions methods to stay away from some health problems.

SAFETY MEASURES

           Volunteers will be oriented on some safety precautions they must always take so as to always stay safe from trouble and problems.

CODE OF CONDUCT
Rules and regulation will be made available to all volunteers to obey and punishments will be given to those volunteers who flaut the rules and regulations.

SUPPORT 

          Contact persons will be assigned to the volunteers who will help them with their activities and also to deal with any other issue which they cannot deal with on their own.

COUNSELLING

 Orientation will be provided to the volunteers upon their arrival to educate them on the national issues and how to cohabitate with the inhabitants of the locality.


	

	17. Benefits for the project and the community

	Please describe what kind of benefits you see for the project as well as for the community cooperating with (international) volunteers.

The school will benefit from the knowledge and experience of the volunteers, on the other hand the volunteer will also learn alot from the children and the teachers since it will be in the form of team work.

The volunteers will bring international awareness to the community because it is rural area.

	

	18. ACCOMMODATION ARRANGEMENTS.

	Accommodation: Volunteers will be staying with a host family.

Food: Food will be provided by the host family.




   Page 11

